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INDIA TRADE PROMOTION ORGANISATION

Dear Exhibitor,
India Trade Promotion Organisation (ITPO) is organizing the 31st edition of its popular event, the India International Trade Fair (IITF) in Pragati Maidan, New Delhi form 14-27, 2011.
This is the largest integrated trade fair with business and business to consumer components.  It is one of the largest trade fairs in the world both in terms of  exhibitors	and visitors' participation and has evolved its unique character as an iconic national event. It provides a great platform for trade and industry for sourcing, supply, business interactions, technology transfer opportunities, test marketing and market access.
This Manual is to provide the exhibitors/participants comprehensive information regarding their participation in IITF'2011 organized by ITPO in Pragati Maidan, New Delhi along with the Guidelines and Terms & Conditions for participation.
It contains forms for requisition of various services and facilities. Please read the Manual carefully and return the completed REQUISITION FORMS for additional requirements before the deadline to avoid any inconvenience and to enable us to provide the same.
Should there be further queries or need for assistance, please feel free to contact us. 
Wishing you all success.

.Naseem Ishaque
General Manager (Fair Services II)
India Trade Promotion Organisation
Pragati Bhawan, Pragati Maidan, 
New Delhi-110001
Ph.		:	91-11-23378802, 
Fax		:	91-11-23371869, 23371845
E-mail	:	:           ni@itpo-online.com, 
Website	:           www.iitf.in
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FACTS AT A GLANCE
on
31th  INDIA INTERNATIONAL TRADE FAIR 2011
Venue			    Pragati Maidan, New Delhi
Dates			    November 14-27, 2011
Timings		    9.30 AM to 7.30 PM
Visiting Hours	    Business Hours           :	9.30 AM to 7.30 PM 
			   Business Visitor Days  	  :    14th to 18th November, 2011
			   General Public Days     	 :    19th to 27th November, 2011							                                        
			    Public Hours              :   9.30 AM to 7.30 PM 										                         (Sale of tickets at Gates 1 and 2 of 	Pragati Maidan  and
                                                                              Metro Stations from 9.00 am to 5.00 pm.  (Entry can be
                                                                         closed earlier in special circumstances) 
Participation Fee :

  Domestic Participation Fee
	Category
	Non-AC-Space(per sq.mtr.)
	AC-Space(per sq.mtr.)

	 
	Bare Space
	Shell Scheme
	Bare Space
	Shell Scheme

	Indian Exhibitors
	Rs. 7,500/-
	Rs. 8,500/-
	Rs. 9,000/-
	Rs. 10,000/-


  International Participation Fee
	Category
	Non-AC-Space(per sq.mtr.)
	AC-Space(per sq.mtr.)

	 
	Bare Space
	Shell Scheme
	Bare Space
	Shell Scheme

	Overseas Exhibitors
	US$ 275/-
	US$ 300/-
	US$ 325/-
	US$ 350/-

	Indian Agents for Foreign Companies
	Rs. 11,500/-
	Rs. 12,500/-
	Rs. 13,500/-
	Rs. 14,000/-



			
Hall-Wise Product Profile for IITF 2011
	           Hall Nos
	             Proposed Products  Profile  

	1 (Foyer)
	Theme: " Indian Handicrafts- The Magic of Gifted Hands ".                                        

	1 (Front)
	 Textiles,  Jute, Coir, Leather Goods, Footwear and Travel Goods.

	1 (Rear)
	Home and Kitchen Appliances, Physical fitness, Stationery, Kids items and Toys. 

	Hall -2
	Chhattisgarh State

	Hall - 3 & 4
	Processed food and Agro products.
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	Hall - 5
	 BUILDTECH by HUDCO (Innovative and low cost building technique)

	Hall - 6 (Lower Level)
	SAARC countries, Government Departments. 

	Hall -6 (Upper Level)
	State Government of Uttarakhand

	Hall-7(A,B,C)
	Ministry of Small and Medium Enterprises.

	Hall -7 D
	Department of Social Justice

	Hall-7 E
	Ministry  of Water Resources

	Hall-7 (F,G,H)
	Rural Arts and Crafts by CAPART

	Hall - 8,9,10 & 11B
	Cosmetics and health care products

	Hall – 11A
	International Exposition of Indian Handicrafts 

	Hall - 12
	Service Sector, Bank, Insurance, Financial Services

	Hall - 12A
	Consumer Electronics, and home décor.

	Hall-14
	TECHMART Exhibition by National Small Industries Corporation 

	Hall- 15
	Khadi and Village Industries Commission.

	Hall - 18(Lower Level) 
	Foreign Countries Government Departments and Ministries.

	Hall -18 (Upper  Level)
	Foreign Countries and Government Departments 

	Open Area Outside Hall No.19(For display only)
	Thematic display - "Indian Handicrafts - The Magic of Gifted Hands"

	
	



Visitor Profile	
· Overseas Business Visitors	
· Merchant Exporter/Manufacturer Exporter/Manufacturer/Trader
· Suppliers
· Retailers
· Equipment & Machinery Suppliers
· Marketing & Direct Selling Companies
· Government Agencies
· General Public . 
     Facilities               
· Facilities for International Business Visitors at International 
     Business Lounge, Pragati  Niwas, Near Gate No.2:-
· Foreign Exchange Counter 
· Cyber cafe
· Meeting Rooms
· Touch Screen for providing company location.
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Domestic Sector
· States and Union Territories
· Ministries & Govt. Deptts.
· Public Sector Undertakings
· Private Sector
· EPCs & Commodity Boards
· MNCs /FMCG Companies
· 
Foreign Sector		          :      National and Company-Level participation from Overseas
Ticket Availability	 :     ITPO Ticket Counters at Gate 1 and 2  Pragati  Maidan &
                                                            All   Metro stations
Public Safety Measures	 
· The Exhibition Halls have standby electricity supply through DG Sets. 
· Extry/Exit Gates in halls are equipped with emergency exit lights.
· In Halls 7,8,9,10,11,12 & 12A permanent DG Set standby supply arrangements have been provided which facilitates standby power supply for Hall lighting which automatically switches on within 30 seconds in the event of power failure.
· Standby power supply from the mains is additionally made available for every Exhibition hall to take care of any power failure.
· Special duty arrangements headed by a Senior Officer are made for on the spot restoration of any fault in the power supply system.
· Pressurised fire hydrants have been provided in the entire Complex as a fire safety measure.
· Fire extinguishers and fire guards are deployed each hall.
· Security guards are deployed at entry points for crowd control.
· Delhi Police personal are deployed for access control, checking/asking and security at entry points.
· All baggage as scanned through EB Scanners at gates.
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Terms & Conditions for Participation

Rights: The India Trade Promotion Organisation reserves all rights in connection with the IITF-2011.

1. APPLICATION AND ALLOTMENT OF STALLS 
Application form can be downloaded from the event website www.iitf.in. 

A. Dates: 
· Submission of application for booking of stalls for IITF 2011 will start on 13th July 
· Submission of application will close on September 29, 2011. 
· 2.5% early bird discount will be extended to those applicants who submit their applications with full rentals including applicable service tax by 31st July, 2011. 
B. Procedure for submission of application: 
· Online: 

Application can be submitted online. Applications submitted online with copy of digital signature shall be considered legally valid applications. In case you do not append digital signature then print online submitted application duly signed and send to Senior Manager IITF Unit India Trade Promotion Organisation Pragati Maidan New Delhi 110 001 by courier. You can do so after making payment of advance space rent or full space rent by way of RTGs /NEFT or by sending demand draft in favour of India Trade Promotion Organisation . A unique exhibitors ID on receipt of application, will be generated and it can be used for all future participation in ITPO fairs. Unique exhibitors ID shall be activated for making online location choices only after receipt of advance or full booking amount. Receipt of the money by India Trade Promotion Organisation can be checked by the applicant by going online by entering Unique exhibitors ID.
(ii) Offline: Making Applications offline is not accepted. 
C. 	Allocation of space and Participation approval procedure is given in 
    	GUIDELINES FOR SPACE ALLOCATION IN IITF 2011
Approval letter for participation would be issued with the following conditions complied with:
· Payment of 100% rentals including Service Tax 
· (ii) Payment of Refundable security deposit 
· (iii) Submission of details for exhibitor badges as per the format (IITF-F02) by 30th September, 2011 failing which ITPO will not take any responsibility of timely issue of badges. 
D. State pavilions/Ministries/State Governments: 
(i) 	For IITF, Ministries/Departments having permanent exhibition space/taking large areas are required to submit the details from their constituents/individual participants in the prescribed format not later than 30th September, 2011. The information about constituents and details of representatives for exhibitor badges forms part of the application by group participation by government departments and foreign national pavilions and these can be submitted online. 
(ii) 	All other guidelines in these ‘Terms & Conditions’ will be applicable to all participating State Pavilions/ Ministries/Cooperatives/Statutory bodies etc. collectively as well as to their individual participants/constituents. 
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E. Payments schedule: Payments of stall charges shall be made as follows: 
· The advance booking amount shown in the guidelines as advance payment along with application form for booking of space. 
· Balance payment as given in the guidelines. 
· If the payment is not received by the indicated date, the allocated exhibition space will stand cancelled No refund will be made on cancellation or reduction of stall space once allotment is made. All payments are to be made by RTGs/NEFT or Demand Draft drawn in favour of India Trade Promotion Organisation payable at New Delhi. 
· Foreign exhibitors can also send their participation fee through banking channels. For foreign exhibitors ITPO’s Bank Account No. and Swift Code No. is: Name of the Bank Account No. Swift Code No. 

		Name of the Bank

CITI BANK,
Jeevan Vihar Building,
3, Sandad Marg, Connaught Place,
New Delhi-110001

	Account No.

0002157012
	Swift Code No.

CITI INBX






F. Refundable Security Deposit and Premium Charges if any: 
Refundable Security deposit will be charged @ 5% on the payable space rent from National Participants and Indian agents displaying foreign goods. Stalls having more than one open side attract premium charges. Please note no blocking of sides facing the opening of other stalls will be allowed and it will be treated as violation. Accordingly it will invite penal action. 

G. Refund of application money 
· Allotment will be done taking into account the five choices the participant has indicated in the application. 
· In the event of none of the choices being available, the applicant can make fresh choices till it gets location of its choice. 
· If that too is not available, the applicant will have choice to get the refund of the advance money after deduction of 10% of the full participation charges. Applicants who have made partial payment are not entitled for refund. 

H. Possession of space: 
Possession of space will be given from 1st November, 2011 as under: 
· Bulk space by government organizations including department, PSUs, statutory bodies and cooperatives will be handed over on or after 1st November, 2011. 
· Bare space will be given from 7th - 10th November, 2011. 
· Constructed stalls/booths from 9th – 11th November, 2011. 
· Display arrangements by all exhibitors to be completed by 10 am on 12th November, 2011. 

I. Sale of goods by participants: 
· Exhibitors are prohibited to sell any goods in which trading of any form is banned/restricted/ limited/prohibited by a Parliamentary Act or by State Laws or by international conventions. 
· ITPO will not be a party to any dispute arising out of any quality problems or otherwise between the customers and the exhibitors. If ITPO is put to any loss for the acts of omission and / or commission of / by the participant, the same shall be made good/indemnified by such participant.
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2. CONSTRUCTION AND DECORATION 

A. Shell Scheme: 
ITPO will provide a built-up booth constructed with prefab system with a height of 2.4 mtr with fascia writing, carpet, one table, four chairs, one power point and seven spotlights (stand lighting up to 1 KW) in a booth of 15 sq.mtrs. Each panel will be of 1 mtr wide with white board. Regarding outdoor space, only 25 per cent of the outdoor area can be covered mainly for office purpose. For any area covered beyond 25 percent of the space, 50 percent extra participation fee is payable. Open space is to be used for display only. Exhibits must not obstruct passages. Fire hose, MCPs, Panel Boards, cable terminals for phone connection, outlets for electricity and water must not be obstructed.
The shell scheme package would have the following items:- 
	Booth Size
(In sq. Mtrs)

	Table
	Chairs

	Waste Paper
Basket
	Power Plug
	Spot Lights

	6
9
12
15
18
24
30

	1
1
1
1
1
2
2
	2
3
3
4
4
5
5
	1
1
1
1
1
1
1
	1
1
1
1
1
1
1
	3
5
5
7
7
9
12



B. Construction of Booth in Bare Space and Open Space: 
Exhibitors who book bare space or open space will abide by the architectural guidelines prescribed by ITPO and obtain prior approval for layout and interior design of stalls from the Arch. Division before October 25, 2011. Thereafter they are required to submit the approved plan to IITF Unit by 1st November, 2011. The layout Plan will be prepared keeping in view public safety, free access to public facilities & conveniences, safety to ITPO property etc, failing which possession of space will not be allowed. Cable terminals for telephone connections, outlets for electricity and water and convenience to fellow exhibitors must not be obstructed. In case the height of stall is required beyond 2.40 mtr (only for logo/feature), the same shall have to get approved from IITF Unit before execution. An extra charge of 10% will be required to be paid for the same. No mezzanine floor is permitted in any case.
Dependency on the layout/ plans so approved and the opening to the stall more than one side would determine the premium charges as applicable for 2 side or 3 side or 4 side open stand.
C. Unauthorised Occupation: 
Any unauthorized occupation of any space both inside the hall including passages and outside will attract confiscation of exhibits and penalty as appropriate to be decided by the competent authority. Rear spaces of stalls shall not be used for storage or any other purposes. These shall be considered as unauthorized occupation. Any deviation in the products display i.e. other then the products mentioned in their application will be treated as unauthorized and treated accordingly.
D. Stall alteration: 
(i) 	No alteration of the size or position of an exhibitor’s stall is permitted. 
(ii) 	ITPO reserves the right to modify the layouts of stall sites and gangways. 
(iii) 	Usage of nails, pins, racks, screws, or any such material on the panel walls of the built up stall is prohibited. 

E. Passage: 
Exhibits must not obstruct passages. Public passages and gangways should be left clear. No hindrances, protrusion of exhibits shall be permitted otherwise it will attract penalty for the participant whose goods/products were found obstructing passages/gangways etc.
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F. Subletting: 
ITPO will have the right to close the stall and impose penalty, as may be deemed appropriate by the competent authority, if the allotted stall has been sub-let to another party.
3. SECURITY 
A. General Security: 
While ITPO will make the general security arrangements, participants will be responsible for the security of their exhibits and stalls. They may engage authorised security agencies for the security of their exhibits in coordination with Security Division of ITPO. List of exhibits should be verified and certified by Security Agency/Security Guards before handing over to them on daily basis as ITPO does not take any responsibility for thefts etc.  Security guards deployed during exhibition and non exhibition hours must be in possession of ITPO photo I Cards and their details be made available to IITF desk well in advance.  No security guard without pass will be allowed to stay in side ITPO.
B. Insurance: 
Participants will insure their exhibits and display materials against loss, damage, theft, fire or any cause whatsoever. They will also obtain third party insurance cover for construction period, fair period and dismantling period.
C. Product liability insurance: 
Exhibitors are advised to insure against claim arising out of body injury and/or property damage. An exhibitor shall produce to the ITPO, on demand, certificates of insurance.
D. Damage to Exhibition Areas: 
Exhibitors are required to indemnify ITPO against any claim made against them in respect of damage to Exhibition Halls, structure or property caused by exhibitors stall, exhibits or staff or by agents acting on the Exhibitor’s behalf.
E. Prohibited Items : 
The following items are strictly prohibited inside the Pragati Maidan:- 
· Match box, cigarette, lighter, gas lighter, arms and ammunition, sword or knife. 
· Candles, incense sticks, hurricane lamp, stove, welding machine or iron cutter emitting spark, 
· No gas cylinder will be allowed for filling up of balloons or demonstration of any product unless proper certification has been obtained from the controller of explosive and proper permission is taken from DCP (New Delhi.), Delhi Police who are responsible for security during the IITF well in advance.
F. Fire Prevention: 
· Cooking is prohibited inside the exhibition halls. Halogen and other floodlights are not permitted. 
· Use of fire hazard material like thatch, dry grass and other inflammable materials is not permitted. All materials used in the construction of stalls and displays are to be fully fire proof and should comply with all other local regulations. 
· Electrical wiring under carpets is a potential fire risk. Wherever this is unavoidable, adequate precautions should be taken by covering the wiring by wooden ramps. Wiring under carpet should not have joints. 
· Arrangements of fire extinguishers in State pavilions will be the responsibility of the respective pavilion in-charge. All exhibitors shall keep and maintain fire-fighting equipment (at least 1 ABC type portable fire extinguishers in each stall of 12 sq. mtr.) within their stalls as per safety regulations. However, fire extinguishers can be provided by ITPO on payment provided requisition with payment is received by 14th October, 2011.
· All electrical joints must be fully insulated and MCB be used to present over loading.
G. Parking, entry & exit of vehicles:- 
(i) 	Parking is not allowed inside Pragati Maidan for any visitor. Pay & Park will be available at Bhairon Road parking on first come first serve basis.  Other paid parkings are available on Purana Quila Road, Delhi Zoo and India Gate.
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(ii) 	Parking is not allowed anywhere outside Gate No. 1 & 2 on Bhairon Road, Gate Nos. 3, 4, 5, 7 & 8 on Mathura Road and BRT corridor. 
· Vehicle parked at unauthorized places will be towed away at the cost of participants. 
· (iv) Entry of cars/trucks/lorries to Pragati Maidan during build-up period and exhibition will be strictly regulated.  On bases of valid entry permits issued by ITPO.
H. Miscellaneous :- 
(i) 	Storage of empty boxes or cartons behind the stalls and outside the hall/hanger/in open space is prohibited. If found, it will be confiscated and removed and disposed of at the expense of the participants. 
(ii) 	No unauthorized porters will be used by any participant and unauthorized labour along with goods is liable to be impounded by Security personnel. 
· No ticketed/sponsored functions will be held in front of any stalls to attract crowd to prevent blockage of roads/passages. 
· (iv) No celebrity shall be invited to any halls without prior permission from ITPO authority and without intimation to Security personnel two days before the function. 
· (v) Participants and their staff inside the stall will be under obligation to produce their badges when asked by the security staff of ITPO or Delhi Police. Staff found without badges will be evicted from stalls.
· ITPO will provide facility of authorised packers and tempos for carrying material at Gate No. 1 only exhibitors or otherwise with valid I Card will be allowed to carry material inside the gates.

4. ELECTRICITY AND WATER: 
A. Installations: 
All on-site electrical installations must be carried out by the registered/licensed Electrical Contractor of Govt. of NCT,Delhi. All prefabricated fittings will be subject to an inspection by the competent authority official contractor before connection to the mains supply.
B. Extra Electricity Charges: 
Extra power would be made available on payment basis. Extra power would be provided on full advance payment latest by 14th October in prescribed form. @ Rs. 190/- per KW and consumption charges @ Rs. 130/- per KW per day (Subject to Revision) + 10.30% Service Tax.
Note: Electricity & Water consumption charges are subject to revision. Compressed air can be provided on demand on payment as specified in IITF rules & regulations. 
PNG GAS CONSUMPTION CHARGES:- @ Rs. 38.50/- per SCM (Unit) plus applicable service tax.  The charges are subject to change with a change of rates by IGL.

C. Water Charges: 
Rs. 5400 would be charged for water connection + Rs. 965 per tap per day is payable towards consumption charges. 10.30% Service tax will be payable additionally. The water charges for Permanent pavilions/shops/restaurants etc.will be Rs. 5370 per tap per month + 10.30 % Service Tax or at the rate of Rs. 185.00 per kilo litre + Service Tax based on meter reading. Request for water connection should be made along with payment one month prior to the commencement of the event. Water connection will be at the existing point.
5. STATUTORY COMPLIANCE: 
A. Value Added Tax (VAT): 
It may be noted by all exhibitors that registration under Section 16A of the Delhi Value Added Tax Act is a Mandatory before commencing any business during the exhibition. A casual dealer is required to inform the Department of Trade and Taxes at-least three days before commencement of business in Delhi. While three days is the outer limit to apply for registration as a casual dealer, there is no lower limit for the purpose. Temporary office of VAT Authority will function from Mezzanine floor of Hall No. 5 from 1st November, 2011.
B. Performance licence: 
Traditionally, ITPO organizes cultural shows in designated theatres/auditoriums. ITPO will designate locations where promotional/marketing show can be organized by an exhibitor with prior permission of ITPO. Any exhibitor intending to organize any entertainment/marketing show 
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even in its own allotted space would require prior permission from ITPO and Delhi Police. In either case, the exhibitor has to get performance licence from the concerned authorities two days before the function.
C. Copy Right Licence: 
All necessary licences for using Copyright material from the relevant Copyright Societies e.g. the Phonographic Performance Ltd. and the IPRS etc. shall be obtained and a copy of the same shall be kept for perusal of ITPO. Anybody found infringing Copyright Act shall be personally liable to pay the penalty and indemnify ITPO for such infringements.
D. Noise Level: 
Use of loud speakers for playing music, making announcements and other promotional means for attracting visitors is strictly prohibited. If cordless mike is used for promotional purposes, the exhibitors will ensure that no nuisance/disturbance is caused to other exhibitors and annoyance to the visitors and the sound level is not allowed to exceed 70 decibels.
E. No Smoking Zone: 
Smoking at Pragati Maidan premises/Exhibition ground/Halls is strictly prohibited. Violation would attract penalty as per law in force.
F. No Plastic Zone: 
As per the order of Hon’ble High Court of Delhi, no exhibitor will use plastic bags while promoting their goods, instead bags made from jute, cotton and recycled newspaper should be used.
6. MISCELLANEOUS CONDITIONS: 
A. Service Providers: 
Work of cargo handling, clearing, construction of stand, decoration, furniture and catering can be availed by the participants from those contractors who are registered with ITPO. 
B. Temporary Staff: 
No recruitment of any staff by participants will be allowed outside the gates of Pragati Maidan or inside the halls.
C. Food & Beverage outlets: 
Only the authorized persons/company will be allowed to operate food and beverage outlet/kiosk. Sale of eatable/beverage of any kind inside the hall is strictly prohibited. No exhibitor is allowed to make any arrangements of food/beverage kiosk inside the hall. Nobody is allowed to put up any ad hoc/temporary kiosk without the permission of ITPO. Anybody found selling food packets etc. will be liable for punitive action by the competent authority.
D. Cleanliness and Maintenance: 
The participants will be responsible for cleanliness and maintenance of their stalls. Cleaning of common passages/areas will be arranged by ITPO. Participants will be responsible for removal of empties, waste material by 12th November, 2011. No empties or wooden material shall be allowed to be kept behind the partitions of stall. If a participant is allotted a full hall, the cleanliness of the entire hall will be the responsibility of that participant.
E. Attendance at the stand: 
No stand should be left unattended during the exhibition hours. The participants will not carry out any activity, which in the opinion of ITPO amounts to nuisance or annoyance. ITPO shall have the right to take remedial action as deemed fit.
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F. Exit Permit & Vacation of stall: 
Stalls are to be vacated within two days of the close of the Fair, i.e.by 29 November evening. The post-fair exit will be through Gate no. 1 only. No exhibits/cases/display material will be allowed to be taken out of Pragati Maidan without Exit Permit which will be issued by the Hall Master/Sector officer on production of No Dues Certificate issued by the IITF Unit/Central Control Room. Participants who fail to vacate the space will be liable to pay penalty to ITPO (as prescribed by ITPO) and the ITPO shall have the right to remove the exhibits/materials etc. of participants at the risk and cost of participants.
Storage of exhibits in the open area will not be permitted after the close of the Fair and will attract penal rent as applicable.
G. Dress Code: 
The IITF is a business – oriented international event attended by domestic as well as overseas business personnel and visitors. It is, therefore, necessary that hosts/hostesses and presenters, who often promote different products and services on behalf of the exhibitors, be decently attired, keeping in view the law of the land and India’s cultural ethos.
H. Violation of rules: 
In the event of violation of these rules, ITPO shall have the right to close down the stall of the participant immediately and no refund of participation charges would be considered.
I. Force Majeure: 
ITPO will endeavor to ensure the supply of the services, but if the supply of such services is not within the control of the ITPO, then no exhibitor is entitled for any damage incurred due to failure of services.
J. Interpretation: 
The decision of CMD, ITPO or his nominee shall be final and binding on the participant about the rules and regulations.
K. Disputes: 
Disputes, if any arising out of participation in this fair shall fall within the jurisdiction of the courts of Delhi/New Delhi. ITPO reserves the right to allot space on the basis of criteria decided by the Management.

GUIDELINES FOR SPACE ALLOCATION IN IITF 2011

1. ADVANCE BOOKING AMOUNT FOR DOMESTIC COMPANIES:- 
Domestic private sector individual participants can book the space by personal contact for more than 80 sq. mtrs. requirement and by on-line filling up the application. If space requirement is less than 80 sq. mtrs. and making advance payment as follows:-
	1.
	Less than 50 sq. mts. 
	Rs. 50,000.00

	2.
	50 to 150 sq. mtrs. 
	Rs. 1,00,000.00

	3.
	150 to 300 sq. mtrs.
	Rs. 2,00,000.00

	4.
	More than 500 sq. mtrs.
	Rs. 5,00,000.00
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2. PROCESSING OF APPLICATION FOR DOMESTIC COMPANIES WITH LESS THAN 80 SQ. MTRS. SPACE REQUIREMENT. 
The processing of the application would be computerised where the criteria to allocate a particular location would include the turnover of the company, size of area booked and loyalty. The various steps for getting a location from amongst the layout of booths uploaded on the Website in a hall relevant to the product category of a company would be as follows:- 
a) Read carefully the instructions where different categories of products are listed for display in specific halls 
b) Open the application meant for domestic participants 
c) Look for the hall in which your product category falls. These are:-

	Hall Nos.
	Product Profile 

	1 (Foyer)
	Theme - “Indian Handicrafts – The Magic of Gifted Hands”.

	1 (Front)
	Textiles, Jute and Coir, Leather Goods, Footwear and Travel goods.

	1 (Rear)
	Home and Kitchen Appliances, Physical fitness , Stationery, Kids items and Toys

	Hall-2
	Chhattisgarh State 

	Hall 3 & 4
	Processed food and Agro products

	Hall 5
	BUILDTECH by HUDCO (Innovative and low cost building technique)

	Hall 6(Lower Level)
	SAARC countries, Government Departments. 

	6 (Upper Level)
	State Government of Uttarakhand.

	Hall 7 (A, B, C)
	Ministry of Small and Medium Enterprises.

	Hall 7 D
	Department of Social Justice

	Hall 7 E
	Department of Water Resources

	Hall 7 (F,G,H)
	Rural Arts and Crafts by CAPART

	Hall 8, 9, 10 & 11B
	Cosmetics and health care products

	Hall No. 11A
	International Exposition of Indian Handicrafts

	Hall 12
	Service Sector, Banks, Insurance, Financial Services

	12A (AC Halls)
	Consumer Electronics, and home décor.

	Hall 14 (AC Halls)
	TECHMART Exhibition by National Small Industries Corporation.

	Hall 15
	Khadi and Village Industries Commission

	Hall 18 
(Lower Level)
	Foreign Countries Government Departments.

	Hall 18 
( Upper Level)
	Foreign Countries and Government Departments.

	Open  Area Outside 
Hall No.19
(For display only)
	Thematic display - “Indian Handicrafts – The Magic of Gifted Hands”.
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3. MAKING PAYMENT AND MAKING CHOICE OF LOCATION BY DOMESTIC COMPANIES WITH LESS 80 SQ. MTRS. SPACE REQUIREMENT. 
-	Take out a print out and make payment of advance booking amount by RTGS/ NEFT/ Demand Draft drawn in favour of India Trade Promotion Organisation, New Delhi. 
- 	After receipt of the advance booking amount the application would be considered active. 
- 	Choice of Location: You can make of choice of five locations. 
- 	Allotment of space: There would be computerized processing of applications. The applicants for each location would be assigned priorities on following criteria, inter alia:-
(i) 	Turnover of the company. 
(ii) 	Size of the space to be booked. 
(iii) 	Loyality (past participation in IITF) 
The company that wants space more than 80 sq. mtrs. can contact ITPO directly giving option of space that includes more than one block in the layout plan. The contact can be made by E-mail, Fax followed by telephone for reserving space of area more than 80 sq. mtrs. by any individual private sector participant for its own products only.
The locations in halls for domestic participants have been divided into A, B and C. Application for most prominent space at category ‘A’ and ‘B’ shall be accepted by the software only if the cumulative weightage of various parameters of a participants exceed a specific cut off mark decided by ITPO until August 16, 2011. All applicants can apply for category ‘C’ stalls from date of the opening of the booking and for all stalls for category A, B and C left un-booked after August 16, 2011.
The choice made for a location would be considered only after receipt by ITPO of advance booking amount or full amount required for the area to be booked. Further one company can make 5 choices of locations. The priority for each location would be processed on the basis of weightage criteria and the first three priorities generated for each location would be put on the Website on the day of the allotment followed by E-mail to the companies which get first three priorities. The tentative schedule of allotment is as follows:-
	July 29, 2011 (Monday)    
	Ist (For applicants till July 27, 2011)             

	August 16, 2011 (Tuesday) 
	IInd – (For applicants till August 16, 2011)

	September 19, 2011 (Monday) 
	IIIrd (For applicants till September 15, 2011)

	October 3, 2011 (Monday)  
	IVth (For applicants till September 29, 2011)


Companies booking more than 80 Sq.mtrs. block can make on-line request. The allotment shall, however, be made by the Committee and decision communicated.
ILLUSTRATION OF METHODOLOGY - Layout of each hall marked for private sector participation could have 3 categories of location A, B & C. 
EXAMPLE OF ‘A’ BLOCK WITH 5 SUB-BLOCKS
	POSSIBLE CHOICES


	A
A-1
A-1,2
A-1,2,3
A-1,2,3,4
A-1,2,3,4,5

	A-5
A-4,5
A-3,4,5
A-2,3,4,5
	A-4
A-4,3,2
	A-3
A-3,4
A-3,2
	A-2
A-2,3
A-2,3,4
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ASSISTANCE:- In case you do not understand the method then you may contact the following officers: 

	

		 
	NAME AND DESIGNATION
	CONTACT PHONE/FAX/E-MAIL

	i)
	Ms. Naseem Ishaque
General Manager
	Phone: 011-23378802
Fax No. 011-23371896, 23371845
E-mail No. ni@itpo-online.com

	ii)
	Shri Dalel Singh
Deputy General Manager
	Phone: 011-23371519
Fax No. 011-23371896, 23371845
E-mail No. dsingh@itpo-online.com

	iii)
	Shri A.C.M. Kumar
Senior Manager
	Phone: 011-23371326
Fax No. 011-23371896, 23371845
E-mail No. acmkumar@itpo-online.com




	


5. ONLINE INFORMATION ON ALLOTMENTS: The applicant can check online the following after logging on website with their Unique ID. 
i) Payment and refunds 
ii) Priority number for a location if it is first three 
iii) Allotment of Space 
If there is change in the date of allotment it would be publicised on the WEBSITE. An E-mail would be received by the participants if they get first three priority numbers for one or more of the choices made for locations. The balance payment can be made within 10 days of the allotment date. The applicants can also view their priority if it is within first three for any of the locations opted for by going on the WEBSITE. If the balance payment is not received within 10 days from the date of allotment by the first priority applicant then after 10 days that place would be shown available to the company with 2nd and 3rd priority for that location on the 10th day of computerized allotment. Only 3 priorities for each location would be generated. After 10 days the 2nd and 3rd priority companies can make the payment and the space goes to the company that makes payment first from the second and third priority companies. An e-mail would be sent confirming allotment of space which can also be seen by logging on the site. In case of a tie the company that applied first (advance payment date shall be considered as date of payment) or makes full payment shall get priority. If still there is a tie then a committee would decide the allocation.
6. WHERE TO SEND THE DOCUMENTS:-
· Payment by way of bank to bank transfer or demand draft in case of foreign participants and by RTGs /NEFT and Demand draft from the account of the applicant (Company in which name application is being made) for advance and balance payment should be made. The applicant can view whether the money sent to ITPO has been received by ITPO. The refund, if any, shall also be made to the account from which money was received.

· The documents relating to the turnover and other relevant photocopies of nature of business duly signed by the applicant should be sent by the approved participants by speed post/courier to Mr. S.R. Marbaniang, Manager, Pragati Bhavan, Pragati Maidan, New Dellhi.

· If the documents are forged/fake or not sent within 10 days of allotment then the amount equal to booking amount shall be forfeited and the location would be made available for next allotment. 

7. MODE OF PAYMENT 
- The payment can be made by foreign participants by bank transfer in ITPO account given in the application form. The payment by domestic participants can be made by RTGs/ NEFT and demand draft as indicated in the application form. 
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ARCHITECTURAL, SECURITY AND ENGINEERING
GUIDELINES FOR EXHIBITORS

A.	BARE SPACE
1.	The layout and interior designs of stalls will be done by Exhibitors, who book bare space in IITF, keeping in view the public safety, free access to public facilities and conveniences, safety to ITPO property and convenience to fellow exhibitors.
2.	The exhibitors must inspect the space allotted and make note of salient features like location of columns, fire safety equipment, main electricity distribution board, arrangement for water supply/disposal, arrangement for compressed air supply, service, entry/exit doors and approach to toilets etc.  The stand layout must take into account all such features as per the participant’s requirement. The participants whose stalls are next to any fire fighting equipments must make themselves abreast with the use of fire safety equipments.
3.	The exhibitor will prepare the designs of their stands keeping in view the guidelines mentioned in succeeding paragraphs.  Inflammable material should not be used in the stalls and in case it is unavoidable,  fire retardant point should be applied on such material.
4.	Clear access to main electrical distribution boards, emergency exits, stair cases, service doors, public conveniences and fire safety equipments must be ensured.  Adequate working space must be provided in front of main electrical distribution boards and fire safety equipment for easy operation.
5.	In case of walk-through stands, appropriately demarcated passages shall be planned.  Passages are to be kept free of any display aids/exhibits.
6.	The exhibitor will submit drawing in compliance of  the norms. The permissible height of the stand construction is 2.5m and display  aid/ light structure at 3.0m. 0nly. Features like logo/branding in bigger stalls can go uptil the height of 4.0m.
7.	Stand construction should be independent of the walls, columns and roof of the halls.
8.	No buntings/hangings allowed inside the halls.
9.	Fire-safety implements are available in exhibition halls.  Every participants should keep a portable fire extinguish in his stall.
 10.	Use of fire hazard materials like thatch, dry grass and other similar inflammable material is not permitted.  Only fire-retardant materials should be used for construction and decoration of booths. In case, fire retardant material is not used, fire retardant paint will be used as all the surfaces and no objection certificate taken from Delhi Fire Services by the participant.
11.	Fire prevention measure should be adopted as per National Building Code of India.
12.	Installing fire-fighting equipment in all the pavilions and training the pavilion staff in fire-fighting drill/evacuation of the public in case of any contingency.
13.	Ensuring that all exit doors to the pavilion are as wide as possible and kept open at all times to ensure ease of evacuation.  The exit doors need to be marked in prominent and bold letters in Hindi & English and all pavilion staff must be aware of that location.
14.	All exit signs of the pavilion should have a separate system of power with battery back up and properly displayed.
15.	Ensure keeping 4 meter width passage inside the display of pavilion.
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16.	Emergency lighting must be installed in all the pavilions to guard against grid failure which is becoming a routine occurrence.  It has to be remembered that darkness can create panic and stampede with disastrous consequences.
17.	 All pavilion staff must carry torches and have access to first-aid equipment, including oxygen and life support medicines.
18.	For surveillance, close circuit T.V. Cameras may be installed at strategic locations.
19.	No gas stove and other equipments using live flame are permitted for the purpose of any demonstration.
20.	3 phase/1 phase power requirement for display/operation of machine need to be forwarded to GM at least 30 days before the start of the event.
21.	The sound level is to be regulated in the interest of all other users and visitors.  The sound level should not exceed 70 decibel due to use of any sound and music system in stalls.
22.	Only spot lights are to be used for stall lighting.  Halogen and flood lights are not to be used.
23.	All precautionary measures towards safety of workers inside Pragati Maidan/Halls will be the exhibitor’s responsibility.
24.	Sound engineering practice should be employed for work of electrical wiring from the main switches to the lights and other fixtures.
25.	All electrical wiring work will be carried out only by the licensed electrical contractors.
26.	Each stall should have an adequately rated switch fuse unit, MCB or cutout to enable isolation in case of any emergency/overloading.
27.	Electrical wiring under the carpets are potential fire risks.  Wherever these are unavoidable, adequate precaution should be taken by covering these wiring with wooden ramps.  Wiring with joints should not be provided under the carpet.
28.	The electrical equipments installed must be earthed as per Indian Electricity Rules 1956 amended up-to-date.  Connection may be made to the nearest ITPO main earth lead.
29.	Power factor improvement capacitor should be provided with the connected equipment wherever motor of 5 HP or above are used.
30.	The exhibitor should not draw electric power in excess of the requirement projected to ITPO and released by ITPO for the purpose.
31.	Re-sale or supply of electricity to third-party is not permitted.
32.	The exhibitor will be liable to restore or pay restoration charges, if any, on account of damage to ITPO property.
33.	The organizer/exhibitor will submit the layout plan to Architect unit through IITF unit at least 15 days before the start of the event.  Possession of bare space shall not be given, unless the layout plan is approved by the Architect Unit.
34.	The exhibitor will ensure removal of the packing boxes, unused display aids, handling equipments from the hall before opening of the exhibition.  The exhibitor must remove all excess trash from the premises.  
35.	The organizer/exhibitor must remove all abandoned material/trash from the premises after close of the fair.  If the exhibitor leaves behind such items, it will result in exhibitor being billed for removal and disposal of the same.
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36.	In case of violation of any guidelines specified above or specified by any other law enforcing agency, ITPO reserves the right to close the stand/stall/pavilion and/or levy a fine as decided by the committee of ITPO Officers or any other Law Enforcing Agency and/or get the construction removed at the risk and cost of the organizer/exhibitor.
37.	The movement of the exhibition material on the roads inside Pragati Maidan should be ensured in accordance with rules and regulations specified by Security Division of ITPO.  Movement will be allowed only for authorized vehicles of exhibitors on prior intimation and only before and after Exhibition.
38.	No material will be allowed to be taken out of Pragati Maidan without “out passes” issued by ITPO authorities.  No cylinders, inflammable material, gas/kerosene stove, petrol, diesel or kerosene will be allowed inside ITPO
39.	In case of any dispute or difference of opinion, the decision of CMD, ITPO would be final and binding.
B.	SHELL SCHEME
1.	Additional display aids/furniture may be procured from  the construction/decoration companies appointed by ITPO on payment as per approved rates displayed on their Website.
2.	Fire hazard materials like thatch, dry grass and other similar inflammable material are not permitted to be kept inside the stands.
3.	No gas stove and other implements using live flame are to be used for the purpose of any demonstration.
4.	Extension of electrical wiring from power/light plug for multiple use is not permitted.
5.	The sound level inside the hall/stand/pavilion is to be regulated for the general comfort of all exhibitors and visitors.  The sound level should not exceed 70 decibel.
6.	Nailing on the partition walls is not allowed.  Cost for damage to partition panels on account of nailing etc. Would be recoverable from the participants.
7.	Participants must refrain from altering the shell stands on their own.
8.	In case of any dispute or difference of opinion, the decision of CMD, ITPO would be final and binding.
The imposition of penalty for non-compliance/deviation from the approved drawings is given below:
a)	Non-compliance/deviation from the approved drawing shall attract a penalty of 10%  of the total rental charges.
b)	Encroachments in the passage area, floating in nature shall be treated as non-compliance of ITPO’s guidelines.  In case, encroachments are not removed, even after the notice of the Hall Master, a penalty will be imposed.  The above penalties will be as per the decision of a Committee of ITPO Officials.    
*Note: After paying above penalty the design/drawing has still to be as per approval of Architectural Division, ITPO.
ENGINEERING GUIDELINES FOR EXHIBITORS:
· The rear area behind stalls is essentially service area from where power lines and other service lines are drawn.  These areas must remain accessible to the maintenance services staff round the clock.  No material/packing cases should be stored by any of the exhibitors in that area.  In the event of any untoward incident as a result of storage of such like materials, the concerned exhibitors will be solely held responsible and liable to pay all the damages as determined by ITPO besides other penal action.  The decision of ITPO shall be final and binding on the defaulting exhibitors.


· None of the power outlets/distribution boxes, fire hydrants and other service outlets shall be covered by the exhibitors for any exhibition purpose/otherwise.  These should remain easily accessible to the maintenance staff for attending to complaints/emergencies.
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APPROVED CONDITIONS FOR SETTING UP STATE PAVILION, 
GOVT. DEPARTMENTS, MINISTRIES AND PRIVATE PARTIES ETC.

FOR STATES PAVILIONS:

· No passage should be less than 4.0 mtrs.
· Proper traffic flow should be ensured.
· Direct access to all the electrical panels and services like toilets etc.
· Provision of sufficient no. of fire safety equipments like fire extinguishers and emergency exits having direct access and lit up sign boards of emergency exits to ensure public safety.
· Provision of sufficient no. of emergency lights to ensure safe public movement in case of power failure.
· Structural stability certificate in respect of temporary construction / addition & alteration / facade elements from qualified structural engineer to be submitted to ITPO before taking up construction at site.
· Only fire proof/retardant material should be used for construction & decoration.
· Open Setbacks around the pavilion is meant for movement of fire tenders in case of any emergency.  Therefore, it is essential that these Setbacks are left totally free of obstruction, levels and temporary blockades.
· The facade elements should not go beyond the height of the permanent structure of the pavilion and your adjacent pavilion.
· NOC from Delhi Fire Service and License from Additional Commi8ssioner of Police (Licensing) Delhi Police will be taken directly.
· No F & B stall permitted in the pavilion premises.
· Compliance to all Engineering and Architectural guidelines.
· Compliance to all detailed guidelines shall be confirmed before starting of the construction.
· For any violation ITPO shall free to take punitive action including disconnection of electrical and water supply.
· Joint inspection of Committee of ITPO Officers and representative of State Pavilion on 8th & 12th November.
FOR STALLS:
· Dimensions allotted strictly to be followed.
· Side facing passage should be transparent or translucent.
· General height of stall should not exceed 2.4 mts. & display aids/lights etc at 3.0 mts.  Only Feature/logo/branding can go uptill the height of 4.0 mts etc (feature/branding should not be entire side wall and central feature only).
· Fire retardant paint to be used on wooden members.
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FOR MINISTRY PAVILIONS / SPACE ALLOTTED TO GOVT. DEPARTMENTS IN ITPO HALLS:-
· No passage should be less than 4.0 mtrs.
· Design drawing of all constituents to be submitted for approval of ITPO.
· Proper traffic flow to be ensured.
· Direct access to all fire safety equipments, emergency exits, fire escape stairs & electrical panels etc to be left.
· Design drawing for facade/frontage at the entrance wall to be got approved from ITPO.
· Only the fire proof/retardant material should be used for Construction & Decoration.
· General heights of stalls should not exceed 2.4 mtrs.  Only feature/logo/branding can go up till the height of 4.0 mtrs.
· Compliance to all Engineering and Architectural guidelines.
· Compliance to all detailed guidelines shall be confirmed before starting of the construction.
· For any violation ITPO shall free to take punitive action including disconnection of electrical and water supply.

EXHIBITOR BADGES

EXHIBITOR BADGES/ COMPLIMENTARY EXHIBITOR INVITEE TICKETS

· Exhibitor badges would be pre printed bearing barcodes. These would be of two kinds, Exhibitor badges with photo and without photo badges.

· The holder of Exhibitor Badge with photo shall be able to have multi entry every day while holder of Exhibitor Badge without photo would be allowed single entry per day. 

· Each private sector exhibitor must have at least two exhibitor badges with photo and the balance could be badges without photo.

· The Government departments and Ministries must have 60% photo badges and balance could be without photo badges. 

· Exhibitors can also opt for 100% Exhibitor Badges with photo. The eligibility criteria of Exhibitor Badges and Complimentary Exhibitor Invitee Single Entry are as follows:-

Permanent/State Pavilion, Ministries, Government participants:

	S.No
	ITEMS
	NORMS


	1.
	Badges on complimentary basis
	2  badges for 9 sqm.

4  badges for 15 sqm.

1  badge for every additional 09 sqm.


	2.
	Additional badges on Payment

	1  badges for every 15 sqm. Net.

	3.
	Single Entry Complimentary “Exhibitor 
Invitee “ Tickets.
	3  Tickets for 15 sqm. And 1  ticket for every additional 10 sqm.  Valid for any day from November 14 to 27, 2011.
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Domestic participants and Foreign participants

	Sl. No.
	ITEMS
	NORMS 

	1.
	Badges on 
complimentary basis
	2   badges for 9 sqm.

4   badges for 15 sqm. 

1   badge for every additional 09 sqm. 

(Maximum up to 15 only)


	2.
	Additional badges on  payment

	1 badge for every 15 sqm. net

	3.
	Single Entry Complimentary “Exhibitor Invitee” Tickets.
	3 Tickets for 15 sqm. and 1 ticket for every additional 10 sqm. Valid for any day from November 14 to 27, 2011. 




In case an exhibitor needs additional Exhibitor Badges then they can be bought by making payment. The cost of paid Exhibitor Badges is Rs. 1000.00 per badge.

Service Passes: Valid with Photo : Service passes will be valid for taking the goods inside Pragati Maidan three hours before and after the exhibition hours during the fair period.  Participants may apply separately for service pass.  This is not valid during the exhibition hours.  Must be issued with stamp by the Security.  The applicants who want to carry stores/exhibits in vehicles up to the halls must obtain an advance certificate to this effect with details of his stall and hall in the given certificate preferably with vehicle registration no duly signed and stamped by the IITF Desk which shall be produced by him at Gate No. 1 and handed over to the security personnel for entry into Pragati Maidan.  Only trucks shall be allowed and others may use services of authorized porters and tempos which will be available at Gate No. 1.
CAR PARKING: 

Car parking labels will be available only for participants on payment and at the sole discretion of ITPO depending upon the availability of space. The applicants should submit requirement of parking labels to IITF Unit on a proper format which should include the name of the participant, his hall number his vehicle registration number and duration for which parking is required.  
						
SMOKING PROHIBITED: 
Smoking at Pragati Maidan premises/Exhibition ground/Halls is strictly prohibited.  Violation of the same will attract penalty.

VIOLATION OF RULES: 
In the event of violation of these rules, ITPO shall have the right to close down the stall of the participant immediately and no refund of participation charges would be considered.

Delhi Value Added Tax Act (VAT) :  It may be noted to all exhibitors that registration under Section 16A of the Delhi Value Added Tax Act is a Mandatory before commencing any business during the exhibition.  A casual dealer is required to inform to the Department of Trade and Taxes at-least three days before commencement of business in Delhi.  While three days is the outer limit to apply for registration as a casual dealer, there is no lower limit for the purpose.

Parking Rates at Bhairon Road Parking

	S.No.
	Description of Vehicle
	Rates per entry per vehicle

	1.
	Buses / Trucks
	Rs. 300/-

	2.
	Car /Jeep /Van
	Rs. 100/-

	3.
	Scooters/Motor Cycles
	Rs. 40/-

	4.
	Bicycles
	Rs. 2/-
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Entry Fee:-

Entry tickets to be sold at Pragati Maidan/DMRC Network.

General Public Working Days
	Category
	Rate (In Rupees) Per day

	Adult
	Rs. 40/-

	Children (Age 5-12 years)
	Rs. 20/-



Saturday, Sunday & Holidays
	Category
	Rate (In Rupees) Per day

	Adult
	Rs. 60/-

	Children (Age 5-12 years)
	Rs. 30/-

	Entry Tickets-Business Visitors
	Rs. 400/-

	Season Tickets
	Rs. 1500/-

	Announcement Tickets
	Rs. 20/-
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PRODUCT CODE DIRECTORY

	PRODUCT CODE
	PRODUCT CATAGORY

	0001-01
	Textiles

	0001-02
	Readymade Garments and apparels

	0001-03
	Jute and Coir

	0001-04
	Leather Goods

	0001-05
	Footwear

	0001-06
	Travel Goods

	0001-07
	Home Appliances

	0001-08
	Kitchen Appliances

	0001-09
	Physical fitness equipments

	0001-10
	Stationery

	0001-11
	Paper Industry

	0001-12
	Kids items and Toys

	0034-01
	Processed foods

	0034-02
	Agro products

	0034-03
	Health Foods

	0005-01
	BUILDTECH by HUDCO(Innovative and low cost building technique)

	0006-01
	SAARC countries, Government Departments and Ministry of Railways

	0006-02
	State Government (Misc. Products)

	0007-ABC
	Ministry of Small and Medium Enterprises (products of Mfg. by M.S.H.E.)

	0007-D
	Department of Social Justice

	0007-E
	Department of Water Resources

	0007-FGH
	SARAS – A display of Rural Arts and Crafts by CAPART

	8910-01
	Cosmetics

	8910-02
	Perfumes

	8910-03
	Health Care Products

	8910-04
	Medical Instruments, Medical Electronics, Medical Technology

	8910-05
	Pharmaceuticals, Drugs and Medicines (Ayurveda, Unani, Homeopathy, Allopathy, Herbal Medicines)

	0011-01
	International Exposition of Indian Handicrafts

	0012-01
	Service Sector, Banks, Insurance, Financial Services

	012A-01
	Consumer Electronics

	012A-02
	Computer Hardware and Software 

	012A-03
	Electrical Equipments and Accessories

	0012-04
	Electronic Equipments and Components

	012A-05
	Telecommunication and Wireless

	012A-06
	Kitchen hobs chimney 

	012A-07
	Home décor products



-24-

	014A-01
	TECHMART Exhibition by National Small Industries Corporation. (display by SME’s)

	0015-01
	Khadi Pavilion (Products of KVIC)

	0018-01
	Products and Services of Foreign Countries Government Departments and Ministries

	0018-02
	Products and Services of Foreign Countries and Government Departments.

	MISC-01
	Misc. Products (only for government participants)
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	INDIA TRADE PROMOTION ORGANISATION						
	Pragati Bhawan, Pragati Maidan, New Delhi							2011
	Phone: 91-11-23378802, 23371965
	Fax : 91-11-23371869							          31st  INDIA INTERNATIONAL
E-Mail: iitf2011@itpo-online.com							          TRADE FAIR
	ni@itpo-online.com Website: www.iitfonweb.com				             14-28 NOVEMBER					
											
                          ADVERTISEMENT FOR MAIN FAIR GUIDE       Deadline 30thSeptember 2011
 
(to be sent by e-mail)
Company particulars

Exhibiting Company’s Name __________________________________________
Contact Mr./Ms. ____________________________________________________
Address___________________________________________________________
City__________________Pin Code________________Country_______________
Area code____________Telephone______________Fax____________________
E-mail___________________________Website___________________________


Advertising options				B & W				Colour
               			(Indian participants)	(Foreign participants)		(Indian participants)	(Foreign participants
					Rs.	US$			Rs. 		US$  
Inside Pages				3700	137 		           5,800		143 
Cover page:
IInd Cover				-	-			12,000		293	
IIIrd Cover				-	-			11,200		260	
IVth Cover				-	-			18,000		442	
Book Mark in Fair Guide (Insertion Rates)	-	-			  7,900		280		
Size of the Cataloge	:	5” x 8.5”	Materials required for advertisement
Print area		:	4” x 7.5”	Black & White : Film positives to the size of the print area-screen ruling # 120
Bleed area		:	5.25” x 8.75”	Multicolour      :  Film positives to the size of the print area-screen ruling # 133
Note: Advt. Released in Flash Fair Guide automatically will be reflected in the main fair Guide.
Terms of payment

100% payment by way of DD favouring ITPO, Delhi, alongwith advertisement material.
10.30% Service Tax will be extra.
 Payment particulars
I/We enclose DD payable to “(ITPO, Delhi)” as advt. Release fee DD/No..______________________dated_____________________ for Rs/US$___________________(in words)_______________________________________________        _______________________
Name________________________________________________Designation____________________________________________

Date_________________________					         Stamp & Signature__________________________


Please keep a copy of this form for your records
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INDIA TRADE PROMOTION ORGANISATION
APPLICATION FOR ADDITIONAL ELECTRICITY / POWER

Company’s Name_______________________________________________________________________________________

Stall No.____________________________ Hall No.__________________________________ Shell Scheme / Bare Space

Name of Exhibitor & Contact No:______________________________________________________________________

Additional Electricity Requirement*	

	Pre-Exhibition (for construction)
	Load 
KW
	Single phase
	Three phase
	From
(date)
	To
(date)
	24 Hrs/12Hrs*

	
	
	
	
	
	
	


			
	Exhibition (for demonstration)
	Load 
KW
	Single phase
	Three phase
	From
(date)
	To
(date)
	24 Hrs/12Hrs*

	
	
	
	
	
	
	


		
	Post – Exhibition**
(for dismantling)
	Load 
KW
	Single phase
	Three phase
	From
(date)
	To
(date)
	24 Hrs/12Hrs*

	
	
	
	
	
	
	


	
IMPORTANT:-

· Electrical consumption up to 1.00 KW per 9 sq.mtr of net space booked either as Shell Scheme or Bare Space is included in the space rent paid by the Exhibitors.  1.0 KW/9M2 for stand lighting is for general lighting of the booth and one plug point.
ii)*	Extra load (Additional electricity requirement) must be applied immediately because ITPO has to make special arrangements for arranging extra load over and above 1.00 KW per sq. Mtr.
iii)*	The rates for extra load are 1.5 times of the approved tariff which can be seen at ITPO website www.indiatradefair.com.  These rates are subject to revision at any time without notic.
iv)	Power load requirement must be received in the form by 31/10/2011 (Last date).

NOTE:-

· Please refer to rules & Regulations for participation in IITF 2011.
· Electrical work for bare space will be carried out by participant through their own licensed electrical contractor (License issued by government agency) up to ITPO distribution mains.  For any assistance from Electrical Unit of ITPO you may contact Shri. Mahipal Singh, Manager (Electrical) on Telephone No. 23371266/9718438423 or the Manager, IITF with whom you have been interacting.
· Minimum requirement to be paid for is 12 hrs each day.

** Dismantling period load requirement is restricted to two days i.e. up to 06 PM of 29th November, 2011.  If your requirement is beyond November 29, 6.00 PM then a special request has to be made to the ITPO.
* Certain products like food, fish aquarium & ice crème need electricity for 24 hours.
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Delhi Value Added Tax Act

	It may be noted by all exhibitors that registration under Sector 16 A of the Delhi Value Added Act is mandatory before commencing any business during the exhibition.  A casual dealer is required to inform the Department of Trade and Taxes at-least three days before commencement of business in Delhi.  While three days is the outer limit to apply for registration as a casual dealer, there is no lower limit for the purpose.
	Failure to adhere to the rules would attract penalty under various sections of the Act.
	For the benefit of exhibitors who are not registered, the enclosed forms can be used for getting the registration.
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Department of Value Added Tax
Government of NCT of Delhi

Form DVAT 04A
(See Rule 5A of the Delhi Value Added Tax Rules, 2005)
PART A

Application for Registration by a Casual Trader under Delhi Value Added Tax Act, 2004

	1. Full Name of Applicant Dealer
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



	2. Constitution of Business            Proprietorship                         Private Ltd. Company
                                                          
(Tick         one as applicable)             Partnership                             Government Company
                                                            HUF                                       Public Ltd. Company
                                                           
                                                                          Others, please specify
	         Public Sector Undertaking

           Government Corporation
           Govt. Deptt/Society/Club/Trust


	
	



	3. Permanent Account Number of the applicant dealer (PAN)
	
	
	
	
	
	

	4. Registration number under Central Excise Act (if applicable)
	
	
	
	
	
	

	5. Registration number under prevailing Sales tax / VAT law of the
   state where the principal plane of business is situated (if applicable)

	
	
	
	
	
	



	6. Principle Place of Business
	Building Name/Number
Area / Road
Locality/Market
Pin Code
E-mail ID
Telephone Number
Fax Number
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	7. Address in Delhi
(if different from pricipal place of business)
	Building Name/Number
Area / Road
Locality/Market
Pin Code
E-mail ID
Telephone Number
Fax Number
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	8. Description of top 3 items you propose to deal in (in order of volume of sales for the tax period. I-highest volume to 3-lowest volume)
	1
	

	
	2
	

	
	3
	



	9. If you have been granted registration in Delhi, under this Act, as casual trader or otherwise at anytime prior to filing this application, please provide registration number for the last such registration granted to you and year in which it was granted
	 
        Not Applicable


(registration number)

	
	
	
	


                                     										    (Year)
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	10. Period for which registration required
	from
	
	
	
	
	
	
	
	
	to
	
	
	
	
	
	
	
	

	
	
	Dd
	
	Mm
	
	yy
	
	dd
	
	mm
	
	yy




	11. Estimated Turnover of sales during the period for which registration is sought
	Turnover of Sales (Rs.)
	Output Tax (Rs.)

	(i) Goods taxable at 1%
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	(ii) Goods taxable at 4%
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	(iii) Goods taxable at 12.5%
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	(iv) Goods taxable at 20%
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	                                                         Total
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	




	12. Name of Manager
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	First Name
	Middle Name
	Surname




	13. Verification

I/We ________________________ hereby solemnly affirm and declare that the information given hereinabove is true and correct to the best of my/our knowledge and belief and nothing has been concealed therefrom.

Signature of Authorised Signatory ___________________________________________________

Full Name (first name, middle, surname) ______________________________________________

Designation ______________________________________________





	Place
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	




	Date
	
	
	
	
	
	
	
	

	
	Day
	Month
	Year
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Department of Value Added Tax
Government of NCT of Delhi

Form DVAT 04A
PART B

Particulars of the authorised signatory

	1. Full Name of Applicant Dealer

( For individuals, provide in order of first name, middle name, surname)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



	2. Name of Authorised Signatory

(Provide in order of first name, middle name, surname)
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



	3. Date of birth
	
	
	
	
	
	
	
	4. Gender (tick One)

	Mail
	Female


 
	5. Father’s /Husband’s Name
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	First Name
	Middle Name
	Surname



	6. PAN
	
	
	
	
	
	
	7. Passport No.
	
	
	
	
	
	



	8. E-mail address
	
	
	
	
	
	
	
	
	
	
	
	
	
	



	9. Address in Delhi
(if different from pricipal place of business)
	Building Name/Number
Area / Road
Locality/Market
Pin Code
E-mail ID
Telephone Number
Fax Number
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	10. Permanent Address
(if different from residential address)
	Building Name/Number
Area / Road
Locality/Market
Pin Code
E-mail ID
Telephone Number
Fax Number
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	11. Declaration

I/We ________________________________________ hereby solemnly affirm and declare that the person named above is authorised to act as an authorised signatory for the above referred business for which application for registration is being filed/ is registered under the Delhi Value Added Ta x Act, 2004.  All his actions in relation to this businesss will be binding on us.

S.No.

Full Name (First name, Middle Name, Surname)
Designation
Signature
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	12. Acceptance as an authorised signatory

I ____________________________________ hereby solemnly accord my acceptance to act as authorised signatory for the above referred business and all my acts shall  be binding on the business.

Signature of Authorised Signatory ________________________________________________________

Full Name (first name, middle, surname) ___________________________________________________

Designation __________________________________________________________________________





	Place
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	




	Date
	
	
	
	
	
	
	
	

	
	Day
	Month
	Year



Instruction for filling Registration Form (DVAT-04A) (For details refer to Section 16A and Rule 5A)


1.	Please fill in all the details in CAPITAL letters.

2.	The form has to be filled and signed by the authorised signatory of the business.

3.	Registration application should be verified and signed by the following.


· in the case of an individual, by the individual himself, and where the individual is absent from India, either by the individual or by some person duly authorised by him in this behalf and where the individual is mentally incapacitated from attending to his affairs, by his guardian or by any other person competent to act on his behalf.

· In the case of a Hindu Undivided Family, by a Karta and where the Karta is absent from India or is mentally incapacitated from attending to his affairs, by any other adult member of such family,

· In the case of a company or local authority, by the principle officer thereof;

· In the case of a firm, by any partner thereof, not being a minor;

· In the case of any other association, by any member of the association or persons;

· In the case of a trust, by the trustee or any trustee; and

· In the case of any other person, by some person competent to act on his behalf.

4.	Every sheet filled in the Annexure has to be signed by the same person (authorised signatory) who has signed the registration application.
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India International Trade Fair 2011
Instructions to Drivers (Trucks & Tempos)



· All trailers/containers and trucks coming to Pragati Maidan after 9.00 a.m. on 12/11/2011 should be in possession of authorized entry permit from IITF desk giving details of participant and his stall and hall number.

· The trucks and tempos should report at Bhairon Road parking lot and thereafter get their details entered in the parking register and collect their parking slip from the officials of Bhairon Road Parking contractor.

· The vehicles will gain entry into Pragati Maidan on the basis of arrival number allotted to them in the same sequence. At the gate they will present entry permit to the Security Personnel and the Driver shall also produce his I/cards in the form of Driving Licence etc. and would be allowed entry into Pragati Maidan. Trailers or Trucks carrying goods which have to be inspected by the customs shall be checked behind the warehouse at Gate No.1. The vehicle at Gate No.1 shall be personally received by the authorized exhibitors to whom it belongs and having stall inside and we should be in the possession of his personal I/cards issued by ITPO and he should accompany the vehicle to the hall.

· The Driver must have letters from authorized participant/CHA on whose behalf and for whom stores have been brought. The official letter should have name of Driver, registration number of vehicles and details of goods certifying safe contents and also name of exhibitor, hall and stall no to whom it belongs. ``

· The vehicle at Gate No.1 should be also received by authorized representative of participant with his identity Card.


6.  No storage or dumping of empty cartons, wooden boxes Will be permitted anywhere outside the halls. It will be the responsibility of every exhibitor to ensure that empty Cartons, wooden boxes are taken out of the Pragati Maidan immediately after unpacking and this should be completed during non exhibition hours.
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CODE FOR STATES / UTs

	S.NO
	NAME OF STATE
	VEHICLE CODE


	1.
	Andhra Pradesh
	AP

	2.
	Arunachal Pradesh
	AR

	3.
	Assam
	AS

	4.
	Bihar
	BR

	5.
	Chhattisgarh
	CG

	6.
	Goa
	GA

	7.
	Gujarat
	GJ

	8.
	Haryana
	HR

	9.
	Himachal Pradesh
	HP

	10.
	Jammu & Kashmir
	JK

	11.
	Jharkhand
	JH

	12.
	Karnataka
	KA

	13.
	Kerala
	KL

	14.
	Madhya Pradesh
	MP

	15.
	Maharashtra
	MH

	16.
	Manipur
	MN

	17.
	Meghalaya
	ML

	18.
	Mizoram
	MZ

	19.
	Nagaland
	NL

	20.
	Orissa
	OR

	21.
	Punjab
	PB

	22.
	Rajasthan
	RJ

	23.
	Sikkim
	SK

	24.
	Tamil Nadu
	TN

	25.
	Tripura
	TR

	26.
	Uttrakhand
	UA/UK

	27.
	Uttar Pradesh
	UP

	28.
	West Bengal
	WB

	UNION TERRITORIES

	1.
	Andaman & Nicobar
	AN

	2.
	Chandigarh
	CH

	3.
	Dadra & Nagar Haveli
	DN

	4.
	Daman & Diu
	DD

	5.
	Delhi
	DL

	6.
	Lakshdweep
	LD

	7.
	Puducherry
	PY
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Proforma for Entry Permit of Vehicles

Dated:_______________






	This is to certify that Truck / Tempo bearing Regn. No.-------------------------------------------------------- is

Carrying bonafide safe material and staff for M/s.----------------------------------------------------------------------------

Associated with M/s----------------------------------------------------Stall No.------------------------Hall No.----------------

For exhibition IITF 2011.------------------------------------------------------------------------------------------------------------








Signature------------------------------------------------------


Name-----------------------------------------------------------


Designation---------------------------------------------------





Seal of the Co.-----------------------------------------------
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UNDERTAKING
(To be furnished on letter head)




This is to Certify that I/We___________________________________________________

(Full company Address    ___________________________________________________

_________________________________________________________________________

_________________________________________________________________________


Hereby undertake that I will not sublet the space allotted to me by ITPO nor encroach upon other space in IITF, 2011 fair.

In case of violation of rules & regulation meant on the subject, I shall be liable for any penalty imposed by ITPO/banned from future participation.





Signature ________________________

Name ___________________________

Designation _______________________




Company Seal _____________________






